'J-.,

OrZiCE& OF 8E(H M‘F"’AEY yr. STATE

-.

- STATE - ' Applicaiion for ' ;
OF DEFARTWENT OF ARCHIVES & HISTORY
GEORGIA RECORDS DISPOS'TIQ?\ STANDARD HSruRDS MANAGENENT DIviSION - )
1. A:;tu fon st INHTRUCTIONR - Nrjun:r_lie_ |;;:\ﬁ._:;-—-\;;t;—-:"‘: HF;;:—:F_'*;:;":‘J ﬁl.—u";;n—-f‘;&:r‘;;i;mﬂ—;;; T
/2: _/ o J|iront am reversr of this ferm Sigm origi-sl md iwd cep-x Date Resshed Apoilcallim Noo Date Compirizd
2. Awescy Apptication. Ne : amd forward te Departent of Archives snd Miston, Attension. DEG 1 9 873 '7‘{ 3 N -9 1974
Hecords Mamagement Offfeer. - R o _4
—— T T T I T I I I T I I T e = : B
3, AGENCY, Division, Sabdhiiston a Administcring Office Add £33 3, FPerrom to Conlict
Department of Transportation
Division of Administration . Charles Godaard :
Office of Contracts Administration . [ T T e e T T
atlenta ]  Bog adtior v "656-5293
7. ACTION REQUESTED .
m ESTABLISH DISPOSITION STANDARD; . [:] DISFOSE OF PRESENT ACCUMULATIONS;
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10. What is the function of the off'ce in which this record Ssefie
The Division of Administration provides staff support to the Department in the areas of
general accounting, audits and fiscal procedures, personnel and training, contracts
procurement and administration, -equipment control, purchasing, inventory and warehouse
control, general files, records management, Department budget and air travel service.
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11. This file contains the following documents (mclude form nur-?v's ard t'h 3, i? an and file arrangs"l*.nt}
'Documents relating to the tabulation of tie three lowest bidders for the construction
.or maintenance of a highway.
Included is Spmmary of Bids, form HD 34.
The file is arranged chronologically by fiscal year and thereunder by letting date.
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13. s this the Record Copy of the series? | ' ka1
14, Istherea d::pﬁcaﬁon of this series in another office or agency? - ._ | y : .I[ ] kX |
IS is the inlotmatim; contained in this series over summarize{!‘ o pt;h!ished? Attach c;py of Sxm‘mary or publication. m} I}
16 Does the series conlain classified information rf.-qui,un.a':‘s;curi!y handling? ' { ] ix)
17. Does the seqies imitiate, amend or Iermiﬂa.Te agency policies and pricedures? ‘ . [ 1] Ix1
18, Could the function be performed i _thé files were lost or destroyed? | (] Ix!
19, s the seties for maior portion of i) rcgu*al-iy wicofitved? 1§ yes, why? 7 : * o [x}
28 Does the record series provide dafa as inpul to an EDP file? [ 1 (X]
21 Doesthe record series contain documentation produced as EDP printout? {1 [x]
22. Has the Federa! Government issued nstructions governing retention/disposition of these files? : | Kx] [ 1
23 Witt there be a pecd for thece recond- L 15 years from now? If yes, what? ' Ky 11
24. REQUIREMENTS. The fal'owing requtres the fites lo be kept . 10 . .. years:
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a [ JSTATE b. | JISTATUTE OF r | ]AUDH’ d. [X ) FEDERAL e [ ] ADMINISTRATIVE f. [ ] HISTORICAL
LAW LiIMITATION - PERIOD LAW DECISION VALUE o
(Crte Law, Statute, or other reason for the retention requirement)
FHWA PPM 30-9 bid openings and tabulations must be retained three years after FHWA f£inal
payzent of the project.

5. AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off at the end of each

-f JCALENDAR YEAR  [X ] FISCAL YEAR -[ 1 Other then:
):4:] H:_:%d..in the current files arca month(c)! 1  year(s):

[BA Transfer to [X T State Records Center T} Local Holding Area; hold . 9. . _.. year{s):

X3 Destroy.

[ 1 Transter to State Acchives for permanent retention,
[ 7 Bestroy imn-ediately after cotoff.
[ ] Other: {Specify}

{Indicate briefly rationale for recommendalions above/or write additional remarks}:
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